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ST. JOSEPH’S COLLEGE (AUTONOMOUS) 

JAKHAMA - NAGALAND 

DIPLOMA & CERTIFICATE COURSES (2022-2023) 

______________________________________________________________________________ 

 The college is offering skill development courses for the under-graduates to enhance 

their skills, knowledge, and aptitude. The courses are designed to train students to be job-

ready, to better acquaint themselves with the workforce, and promote self-employment and 

entrepreneurship development. The courses will further help students to make key 

decisions with regard to their higher studies and alternative career choices. 

 These courses are specially designed to be career-oriented and conceived in 

alignment with the UGC guidelines.  These skill-oriented/ add-on courses can be taken up 

by the students as a parallel sub-discipline while pursuing their degree-level education.  

 Integral components of the courses are result-oriented course structure, minimal 

admission fees, fieldworks, exposure trips, well-equipped physical amenities, and topped up 

by competent professionals. 

The college is giving 10 courses: 6 diploma courses and 4 certificate courses 

1. Diploma in Counselling Psychology 

Duration: 1 year Capacity: 50 students  Fee: ` 2500/- (one-time payment) 

 

Benefits: This course is designed to help students address their problems efficiently, 

develop emotional balance, and improve self-esteem and social skills. The course aims to 

ensure the holistic growth of the students and improve their sense of well-being. 

 

Course content: Concepts of counselling psychology- Personality- Counselling- Growth 

& development- Practice of counselling- Field trip 

 

Job profiles: Counseling psychologist, clinical social worker, school counsellor 

 

2. Diploma in Computer Concepts 

Duration: 1 year Capacity: 50 students  Fee: ` 2500/- (one-time payment) 

 

Benefits: Computer proficiency is becoming an indispensable and vital skill that every 

employer demands from interns to full-time employees.  This knowledge will help the 

students to perform administrative, financial work on the computers and use related 

technology efficiently. 

 

Course content: GUI Based Operating System- Windows- MS Office - Web Browsers - 

Email – HTML- JavaScript – Dreamweaver- Tally ERP 



 

Job profiles: Data analyst, system administrator, computer operator 

 

3. Diploma in Stenography & Typing 

Duration: 1 year Capacity: 50 students  Fee: ` 2500/- (one-time payment) 

 

Benefits: To be a stenographer, an individual has to be detail-oriented, and proficient at 

typing. Accordingly, this course is designed to equip the students with knowledge of 

shorthand and advanced typing skills. 

 

Course content: Forms of Consonants- Size of Strokes - Vowel-sounds, vowel- signs – 

Diphthongs – Grammalogues – Diphones – Phraseography 

 

Job profiles: Secretaries in government offices and private organizations, court 

reporting/ law firms, news reporting - journalism 

 

4. Diploma in Tourism Management 

Duration: 1 year Capacity: 50 students  Fee: ` 2500/- (one-time payment) 

 

Benefits: Tourism is an ever-growing industry where the opportunities are practically 

endless. This course is curate for those students who wish to work in the tourism and 

hospitality sector. The aim is to hone a diverse set of professional skills that will help the 

students to work, thrive in this industry 

 

Course content: Tourism intermediaries - Tourism marketing- Tourism resources – Soft 

skills – Personality grooming and etiquettes – Nagaland tourism – Fieldtrips – Exposure 

trip 

 

Job profiles: Travel consultant, event manager, catering manager, tour guide 

 

5. Diploma in Music 

Duration: 1 year Capacity: 50 students  Fee: ` 4000 /- (one-time payment) 

 

Benefits: Music is an important instrument that can help the students to better cognitive 

abilities, encourage creativity, and relieve stress. The dexterity and application of musical 

comprehension – tones, notes, and chords, in theory, and practice will be emphasized 

upon in the course. 

 

Course content:  

Instruments: Guitar and Keyboard - Theory classes 

 

Job profiles: Music teacher, music composer, musician 



 

 

6. Diploma in Cosmetology 

Duration: 1 year Capacity: 30 students  Fee: ` 4800/- (one-time payment) 

 

Benefits: Cosmetology is an ideal career choice for creative minded-people as it requires 

an artistic flair. This course is designed to help students develop people skills, and hone a 

variety of technical skills to work in this sector 

 

Course content: Skin anatomy- skin analysis- facial treatment- nail theory- make-up – 

hair analysis – personal grooming 

 

Job profiles:  Beautician, hair color specialist, skincare consultants, aestheticians 

 

 

7. Certificate in Graphic Design 

Duration: 6 months Capacity: 20 students  Fee: ` 2500/- (one-time payment) 

 

Benefits: The course is designed to help the students learn how to navigate through the 

digital world of designing. Master the functions of digital software, applications, and 

tech-driven devices.  

 

Course content: Adobe Photoshop- Photoshop Interface tools- Corel Draw Graphic- 

Adobe Page Maker 0.7- Projects on designing ID cards, logo, ad clippings 

 

Job profiles: Multimedia designer, web designer, print media 

 

8. Certificate in Home Nursing / Home health care 

Duration: 6 months Capacity: 30 students  Fee: ` 3800/- (one-time payment) 

 

Benefits: This course is for those students interested in providing health care services. 

The course will focus on health and disease prevention, provide basic care such as 

personal hygiene, and ensuring patients receive high-quality, personal, and 

compassionate care. 

 

Course content: Functions of the home health aid - Personal hygiene and hygiene 

 standards- Primary medical care- Nutrition feeding- hospital visit 

Job profiles: Nursing and residential care facility administrators, nursing assistants 

 

 

 

 



 

 

9. Certificate in Computer Hardware & Networking 

Duration: 6 months Capacity: 15 students  Fee: ` 3500/- (one-time payment) 

 

Benefits: This module is designed to meet the high demands of this vocation by 

enhancing the students’ knowledge about the physical components of a computer system 

and on exchange-transmission of data and related services. 

 

Course content: Computer basic and its operation - PC Assembling and Disassembling- 

Formatting and Installation of Windows, Application software, and Drivers – 

Components of computer  

Job profiles: System administrator, IT administrator, technical support 

 

10. Certificate in Cognitive Behavioural Therapy (CBT) 

Duration: 6 months Capacity: 15 students  Fee: ` 2500/- (one-time payment) 

Benefits: The CBT course aims to assist the students to address their feelings and 

emotions effectively. The main highlight is on goal-oriented and problem-focused 

therapy and how to apply it in their personal and social life. 

 

Course content: Behaviour Activation - Automatic Thoughts - Thought distortions- 

Identifying emotions - Relapse prevention- Case discussions –fieldwork 

Job profiles: Social worker, psychiatrist, therapist 

 

 

 The courses are all one -time payments (admission fee) only. No monthly fee charges 

 Classes will be conducted twice a week, every Tuesday and Thursday (And Saturdays of the 
Instructor and students are available) 

 Class timing: 1:40 PM -2:40 PM 

 Certificate of completion will be given 

** For any queries, interested candidates may contact Ms. Munuvolu, Coordinator- Diploma &    
Certificate Courses (Mob: 8794992080) 

 



 

MUSIC 

Capacity: 50 students/ Fee: 4000 

Music is an important instrument that can 
help the students to cognitive abilities, 
encourage creativity, and relive stress. The 
dexterity and application of musical 
compression- tones, notes and cords, in 
theory and practice will be emphasized upon 
in the course. 

Job profile: Music teacher, music 
composer, musician 

 

 

GRAPHIC DESIGN 

Capacity: 20 students Fee: 2500 

This course is designed to help the students 
learn how to navigate through the digital 
world of designing. Master the functions of 
digital software, applications, and tech-driven 
devices. 

Job profile: Multimedia designer, web 
designer, print media 

HOME NURSING 

Capacity: 30 students/ Fee: 3800 

The course is for those students interested in 
providing health care services. The course 
will focus on health and disease prevention, 
provide basic care such as personal hygiene, 
and ensuring patients receive high-quality, 
personal, and compassionate care. 

Job profile: Nursing and residential care facility 
administrators, nursing assistants. 

 

COSMETOLOGY 

Capacity: 30 students/ Fee: 4800 

Cosmetology is an ideal career choice for creative 
minded-people as it requires an artistic flair. This 
course is designed to help students develop skills, 
and hone a variety of technical skills to work in 
this sector. 

Job profile: Beautician, hair color specialist,    

consultants, aesthetician 

 

 

 

COMPUTER HARDWARENETWORKING 

Capacity: 15 students Fee: 3500 

This module is designed to meet the high 
demands of this vocation by enhancing the 
students’ knowledge about the physical 
components of a computer system and on 
exchange-transmission of data and related 
services. 

Job Profile:  System Administrator, IT 
administrator, Technical support 

COGNITIVE BEHAVIOURAL THERAPY (CBT) 

Capacity: 20 students/ Fee: 2500 

This CBT course aims to assist the students to 
address their feelings and   emotions effectively. 
The main highlight is on goal-oriented and 
problem-focused therapy and how to apply it in 
their personal and social life. 

Job profile: Social worker, psychiatrist, 
therapist 

CERTIFICATE COURSES (DURATION -6 MONTHS) 

 

 The courses are all one -time payments (admission fee) only. No monthly fee 
charges 

 Classes will be conducted twice a week, every Tuesday and Thursday 
 Class timing: 1:40 PM -2:40 PM 
 Certificate of completion will be given 

** For any queries, interested candidates may contact Ms. Munuvolu, Coordinator- 
Diploma & Certificate Courses (Mob: 8794992080) 

 



ST. JOSEPH'S COLLEGE
(AUTONOMOUS)

JAKHAMA - NAGALAND
 

 

COUNSELLING PSYCHOLOGY
Capacity: 50 students / Fees: Rs 2000

This course is designed to help students address their problems
efficiently, develop emotional balance, and improve self-
esteem and social skills. The course aims to ensure the holistic
growth of the students and improve their sense of well-being

Job profiles: School counsellor, career guidance counsellor

COMPUTER CONCEPTS
Capacity: 50 students / Fees: Rs 2000

Computer proficiency is becoming an indispensable and vital skill that every
employer demands from interns to full-time employees. This knowledge will
help the students to perform administrative, financial work on the
computers and use related technology efficiently

Job profiles: Data analyst, system administrator, computer operator

STENOGRAPHY & TYPING
Capacity: 50 students / Fees: Rs 2000

 
To be a stenographer, an individual has to be detail-oriented, and proficient at

typing. Accordingly, this course is designed to equip the students with knowledge
of shorthand and advanced typing skills

 
Job profiles: Secretaries in government offices and private organizations, court

reporting/ law firms, news reporting - journalism
 

TOURISM MANAGEMENT
Capacity: 50 students / Fees: Rs 2000

This course will cater to the interest of those students who
wish to work in the tourism and hospitality sector. The outline
of this course is planned as per the current knowledge and
skills requirements of service providers and personnel

Job profiles: Travel analyst, event manager, travel agent, tour
guide

MUSIC
Capacity: 50 students / Fees: Rs 3800

Music is an important instrument that can help the students to
better cognitive abilities, encourage creativity, and relieve stress.
The dexterity and application of musical comprehension – tones,
notes, and chords, in theory, and practice will be emphasized
upon in the course

Job profiles: Music teacher, music composer, musician

COSMETOLOGY
Capacity: 30 students / Fees: Rs 4500

Cosmetology is an ideal career choice for creative minded-people as it requires
an artistic flair. This course is designed to help students develop people skills,
and hone a variety of technical skills to work in this sector

Job profiles: Beautician, hair color specialist, skincare consultants

DIPLOMA & CERTIFICATE COURSES (2021-2022)

DIPLOMA COURSES (Duration - 1 year)



GRAPHIC DESIGN
Capacity: 27 students / Fees: Rs 2000

The course is designed to help the students learn how to navigate
through the digital world of designing. Master the functions of
digital software, applications, and tech-driven devices

Job profiles: Multimedia designer, web designer, print media

COGNITIVE BEHAVIOURAL THERAPY
Capacity: 15 students / Fees: Rs 2000

The CBT course aims to assist the students to address their feelings and
emotions effectively. The main highlight is on goal-oriented and problem-
focused therapy and how to apply it in their personal and social life

Job profiles: Social worker, psychiatrist, therapist

COMPUTER HARDWARE & NETWORKING
Capacity: 15 students / Fees: Rs 3200

This module is designed to meet the high demands of this
vocation by enhancing the students’ knowledge about the
physical components of a computer system and on exchange-
transmission of data and related services

Job profiles: System administrator, IT administrator, technical
support

HOME NURSING / HOME HEALTH CARE
Capacity: 30 students / Fees: Rs 3500

This course is for those students interested in providing health
care services. The course will focus on health and disease
prevention, provide basic care such as personal hygiene, and
ensuring patients receive high-quality, personal, and
compassionate care

Job profiles: Nursing and residential care facility administrators,
nursing assistants

One-time admission fees for all the courses. No monthly fee charges

Classes will be conducted twice a week, every Tuesday and Thursday

Class timing: 1:40 PM - 2:40 PM

Certificate of completion will be given

** For any queries, interested candidates may contact Ms. Rukuzhanu, Coordinator-Diploma &
Certificate (Mob: 9615668971/8415989334)

CERTIFICATE COURSES 
(Duration - 6 months)



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

D I P L O M A C O U R S E S (  D U R A T I O N  :  1  Y E A R ) 
 
 

 

COUNSELLING PSYCHOLOGY 

C A P A C I T Y : 5 0 S T U D E N T S / F E E : R S 2 0 0 0 

 
This course is designed to help students address their problems 

efficiently, develop emotional balance, and improve self-esteem and 

social skills. The course aims to ensure the holistic growth of the students 

and improve their sense of well-being 

 

Job profiles: School counsellor, career guidance counsellor 

 
 

COMPUTER CONCEPTS 

C A P A C I T Y : 5 0 S T U D E N T S / F E E : R S 2 0 0 0 

 
Computer proficiency is becoming an indispensable and vital skill 

that every employer demands from interns to full-time employees. 

This knowledge will help the students to perform administrative, 

financial work on the computers and use related technology 

efficiently 

 

Job profiles: System administrator, computer operator 
 
 

 

STENOGRAPHY & TYPING 

C A P A C I T Y : 5 0 S T U D E N T S / F E E : R S 2 0 0 0 

 
To be a stenographer, an individual has to be detail-oriented, and 

proficient at typing. Accordingly, this course is designed to equip the 

students with knowledge of shorthand and advanced typing skills 

 

Job profiles: Secretaries in government offices and private 
organizations, court reporting/ law firms, news reporting - journalism 

 

 

 

TOURISM MANAGEMENT 

C A P A C I T Y : 5 0 S T U D E N T S / F E E : R S 2 0 0 0 

 
Tourism is an ever-growing industry where the opportunities are 

practically endless. This course is curate for those students who wish 

to work in the tourism and hospitality sector. The aim is to hone a 

diverse set of professional skills that will help the students to work, 

thrive in this industry 

 

 

Job profiles: Travel consultant, tour operator, event manager, tour 
guide 

 

 

MUSIC 

C A P A C I T Y : 5 0 S T U D E N T S / F E E : R S 3 8 0 0 

 
Music is an important instrument that can help the students to better 

cognitive abilities, encourage creativity, and relieve stress. The 

dexterity and application of musical comprehension – tones, notes, 

and chords, in theory, and practice will be emphasized upon in the 

course 

 

Job profiles: Music teacher, music composer, musician 
 

 

 

COSMETOLOGY 

C A P A C I T Y : 3 0 S T U D E N T S / F E E : R S 4 5 0 0 

 
Cosmetology is an ideal career choice for creative minded-people 

as it requires an artistic flair. This course is designed to help students 

develop people skills, and hone a variety of technical skills to work in 

this sector 

 

Job profiles: Beautician, hair color specialist, skincare consultants 

 
 

S T . J O S E P H ' S C O L L E G E ( A ) , J A K H A M A 

DIPLOMA & CERTIFICATE COURSES 
(2O20-2O21) 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

C E R T I F I C A T E C O U R S E S (  D U R A T I O N  :  6  M O N T H S ) 
 
 
 

 

GRAPHIC DESIGN 

C A P A C I T Y : 2 7 S T U D E N T S / F E E : R S 2 0 0 0 

 
The course is designed to help the students learn how to navigate 

through the digital world of designing. Master the functions of digital 

software, applications, and tech-driven devices 

 

Job profiles: Multimedia designer, web designer, print media 
 

 

 
 

COGNITIVE BEHAVIOURAL THERAPY 

C A P A C I T Y : 1 5 S T U D E N T S / F E E : R S 2 0 0 0 

 
The CBT course aims to assist the students to address their feelings 

and emotions effectively. The main highlight is on goal-oriented 

and problem-focused therapy and how to apply it in their personal 

and social life 

 

Job profiles: Social worker, psychiatrist, therapist 
 

 
 
 

COMPUTER HARDWARE & NETWORKING 

C A P A C I T Y : 1 5 S T U D E N T S / F E E : R S 3 2 0 0 

 
This module is designed to meet the high demands of this vocation by 

enhancing the students’ knowledge about the physical components of a 

computer system and on exchange-transmission of data and related 

services 

 

Job profiles: System administrator, IT administrator, technical support 
 
 
 

 

HOME NURSING / HOME HEALTH CARE 

C A P A C I T Y : 3 0 S T U D E N T S / F E E : R S 3 5 0 0 

 
This course is for those students interested in providing health care 

services. The course will focus on health and disease prevention, provide 

basic care such as personal hygiene, and ensuring patients receive high- 

quality, personal, and compassionate care 

 

Job profiles: Nursing and residential care facility administrators, nursing 
assistants 

 
 

 
 
 

S T . J O S E P H ' S C O L L E G E ( A ) , J A K H A M A 

DIPLOMA & CERTIFICATE COURSES 
(2O20-2O21) 

T h e c o u r s e s a r e a l l o n e - t i m e p a y m e n ts ( a d m i s s i o n fe e ) o n l y . N o 

m o n th l y fe e c h a r g e s 

 
C l a s s e s w i l l b e c o n d u c te d tw i c e a w e e k , e v e r y T u e s d a y a n d 

T h u r s d a y 

 
C l a s s t i m i n g : 1 : 4 0 P M - 2 : 4 0 P M 

 
C e r t i f i c a te o f c o m p l e t i o n w i l l b e g i v e n 

O n l i n e a d m i s s i o n - h t tp s : / / w w w . d i g i a d m i s s i o n . c o m / c o u r s e 

O ff l i n e a d m i s s i o n - O ff i c e h o u r s ( 8 : 3 0 A M - 4 : 0 0 P M ) 

F O R I N F O R M A T I O N C O N T A C T : 9 6 1 5 6 6 8 9 7 1 / 8 4 1 5 9 8 9 3 3 4 



BROCHURE – DIPLOMA & CERTIFICATE COURSES 

 

 

ST. JOSEPH’S COLLEGE (AUTONOMOUS) 

JAKHAMA - NAGALAND 

DIPLOMA & CERTIFICATE COURSES (2019-2020) 

______________________________________________________________________________ 

 The college is offering skill development courses for the under-graduates to enhance their 

skills, knowledge, and aptitude. The courses are designed to train students to be job-ready, to 

better acquaint themselves with the workforce, and promote self-employment and 

entrepreneurship development. The courses will further help students to make key decisions with 

regard to their higher studies and alternative career choices. 

 These courses are specially designed to be career-oriented and conceived in alignment 

with the UGC guidelines.  These skill-oriented/ add-on courses can be taken up by the students 

as a parallel sub-discipline while pursuing their degree-level education.  

 Integral components of the courses are result-oriented course structure, minimal 

admission fees, fieldworks, exposure trips, well-equipped physical amenities, and topped up by 

competent professionals. 

The college is giving 10 courses: 6 diploma courses and 4 certificate courses 

1. Diploma in Counselling Psychology 

Duration: 1 year Capacity: 50 students  Fee: ` 1500/- (one-time payment) 

 

Benefits: This course is designed to help students address their problems efficiently, 

develop emotional balance, and improve self-esteem and social skills. The course aims to 

ensure the holistic growth of the students and improve their sense of well-being. 

 

Course content: Concepts of counselling psychology - Personality – Counselling – 

Growth & development – Practice of counselling – Field trip 

 

Job profiles: Counselling psychologist, clinical social worker, school counsellor 

 

2. Certificate in Computer Concepts 

Duration: 1 year Capacity: 50 students  Fee: ` 1500/- (one-time payment) 

 

Benefits: Computer proficiency is becoming an indispensable and vital skill that every 

employer demands from interns to full-time employees.  This knowledge will help the 

students to perform administrative, financial work on the computers and use related 

technology efficiently. 

 

Course content: GUI Based Operating System- Windows- MS Office - Web Browsers - 

Email – HTML- JavaScript – Dreamweaver- Tally ERP 



 

Job profiles: Data analyst, system administrator, computer operator 

 

3. Diploma in Travel and Tourism 

Duration: 1 year Capacity: 50 students  Fee: ` 1500/- (one-time payment) 

 

Benefits: Tourism is an ever-growing industry where the opportunities are practically 

endless. This course is curate for those students who wish to work in the tourism and 

hospitality sector. The aim is to hone a diverse set of professional skills that will help the 

students to work, thrive in this industry 

 

Course content: Tourism intermediaries - Tourism marketing- Tourism resources – Soft 

skills – Personality grooming and etiquettes – Nagaland tourism – Fieldtrips – Exposure 

trip 

 

Job profiles: Travel consultant, event manager, catering manager, tour guide 

 

4. Diploma in Music 

Duration: 1 year Capacity: 50 students  Fee: ` 2000 /- (one-time payment) 

 

Benefits: Music is an important instrument that can help the students to better cognitive 

abilities, encourage creativity, and relieve stress. The dexterity and application of musical 

comprehension – tones, notes, and chords, in theory, and practice will be emphasized 

upon in the course. 

 

Course content:  

 Instruments: Guitar and Keyboard - Theory classes 

 

Job profiles: Music teacher, music composer, musician 

 

5. Certificate in Graphic Design 

Duration: 6 months Capacity: 20 students  Fee: ` 1500/- (one-time payment) 

 

Benefits: The course is designed to help the students learn how to navigate through the 

digital world of designing. Master the functions of digital software, applications, and 

tech-driven devices.  

 

Course content: Adobe Photoshop- Photoshop Interface tools- Corel Draw Graphic- 

Adobe Page Maker 0.7- Projects on designing ID cards, logo, ad clippings 

 

Job profiles: Multimedia designer, web designer, print media 

 

 



6. Certificate in Computer Hardware & Networking 

Duration: 6 months Capacity: 15 students  Fee: ` 1500/- (one-time payment) 

 

Benefits: This module is designed to meet the high demands of this vocation by 

enhancing the students’ knowledge about the physical components of a computer system 

and on exchange-transmission of data and related services. 

 

Course content: Computer basic and its operation - PC Assembling and Disassembling- 

Formatting and Installation of Windows, Application software, and Drivers – 

Components of computer  

Job profiles: System administrator, IT administrator, technical support 

 

7. Certificate in Cognitive Behavioural Therapy (CBT) 

Duration: 6 months Capacity: 15 students  Fee: ` 1500/- (one-time payment) 

 

Benefits: The CBT course aims to assist the students to address their feelings and 

emotions effectively. The main highlight is on goal-oriented and problem-focused 

therapy and how to apply it in their personal and social life. 

 

Course content: Behaviour Activation - Automatic Thoughts - Thought distortions- 

Identifying emotions - Relapse prevention- Case discussions –fieldwork 

Job profiles: Social worker, psychiatrist, therapist 

 

8. Certificate in Basketball  

Duration: 6 Months  Capacity: 50 Students  Fee: 1500/- (one- time payment) 

 

 Benefits: To fully equip the students technically, physically and skillfully as basketball 

 demands a huge ability of physical ability, technical knowledge and well skilled ability. 

 Help practice the right techniques and nurture their skills which will enable them to 

 prepare for a higher level and standard of playing the game basketball. 

Course Content: Brief history of basketball- Trend in basketball terminology- 

fundamentals of basketball- Court marking and measurements (FIBA)- Basketball rules 

and regulations (FIBA)- Teaching Lesson plan- Individual Skills and performance- 

Officiating. 

Job profile: Sports Coach, Exercise physiologist, Referee, Athletic director 

 

 

 

 

 

 



9. Certificate in Football 

Duration: 6 Months Capacity: 50 Students  Fee: 1500/- (one-time payment) 

 

 Benefits: The main aim of this course is to enable the students to understand the rules and 

 play with confidence and bring more state level and national level participation of players 

 from Nagaland.  

 Course Content:  Rules and regulations of FIFA- Ball touches, control, passes, 

 crossings, shots- Physical therapy- Agility, movements, turnings, pace, breathing control- 

 Mental vision 

 Job Profile: Sports coach- Concessions manager- Sports anchor- Referee- Athletic 

 trainer- Team manager 

10. Certificate Tally Erp 9 

Duration: 6 Months Capacity: 30 Students  Fee: 1500/- (one-time payment) 

 Benefits: Tally’s accounting features help you access to record business transactions instantly 

 and easily. It helps you manage accounting operations in your business also provide job 

 opportunities, Reduce Error, Auto Report Generation, Easy Documentation 

 Course Content: Company Creation, Setup Features, Voucher Creation and Voucher 

 Entry, Report (Balance Sheet, Profit and Loss Account, Trial Balance, Stock Summary, 

 Day Book, Account Book, Go down management. 

 Job profile: Account executive- Audit executive- Financial Analyst- Accountant -

 Accountant Manager 

 




